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CIRCULAR TO:
All Tax Paying Agents in Delta State

Dear Sir,

REQUEST FOR DETAILED SCHEDULE OF MONTHLY PAY AS YOU EARN (PAYE)
AND WITHHOLDING (WHT) TAX REMITTANCE

With reference to the Personal Income Tax Act 2004 as amended, Chapter P8, Subsidiary
Legislation — Personal Income Tax (Regulation 4) which stipulates that all tax remittances shall
be accompanied with a statement containing the following information:

The name of the person from whom the tax was deducted.

The nature of activity, or service in respect of which the payment was made.
The gross amount paid or payable

The amount of tax deducted; and

The period to which the payment relates.
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You are required to file your monthly remittances for both PAYE and Withholding Taxes in
an electronic format using the service's Self-Service Application platform. If you need any
assistance accessing your self-service page or filing your monthly returns, please send an
email to complains@deltairs.com. You are hereby encouraged to always log in to your page
to be well guided, as correspondences to your organization from Delta State Internal Revenue
Service (DIRS) will be routed through your self-service page. Attached herewith is the “Steps
to Access your page using the Self-Service Application”.

All outstanding (January to August 2024) monthly PAYE and Withholding returns for the
current year 2024 should be uploaded on or before 30t September 2024. To do this, please log
in to your Self-Service Application platform, navigate to the 'Upload Returns' section, and
follow the on-screen instructions. Subsequently, PAYE Returns are expected to be filed for the
current month on or before the 10th day of the succeeding month and by the 30th day of the
succeeding month for WHT.

We greatly appreciate your cooperation in this matter. Your efforts ensure the smooth
processing of your tax remittance updates.

Accept the assurance of our warmest regards, please.

Y A A<
Hon:Solomon Ighrakpata
Executive Chairman
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STEPS TO ACCESS YOUR PAGE USING THE SELF-SERVICE PORTAL

STEP 1

From the Delta State Internal Revenue Service website (https://deltabir.deltastate.gov.ng/)
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REGISTER FOR DELTA STATE PAYER ID

» Individual <Click Here>

> Organization <Click Here>
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Check TCC <Click Here>

» Check TCC Details <Click Here>

Check Revenue Receipt <Click Here>

Click on Self-Service
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STEP 2

On the self-service portal https://selfservice.deltairs.com
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Register for S- Access Your Make Payment Verify Payment Verify TCC Generate
TIN Personal Page Online en Payment Code

1. Click Register for S-TIN. This is for the registration of new users (Taxpayers who are yet to do
transactions with the state)


https://deltabir.deltastate.gov.ng/
https://selfservice.deltairs.com/
https://selfservice.deltairs.com/
https://selfservice.deltairs.com/

i Select your registration type *Individual or Co-operate”

Payer Registration

ii. To register as an Incorporated Body, click on "REGISTER HERE" button, on the Payer
Registration you select Corporate Payer,

Payer Registration

Corporate p;V

Individual Payer

iii. enter your RC/CAC number, and click search,

Payer Registration
Corporate Payer

Corporate details

O

Information!

to find any record that match you:
or a registration by filling the below

you will be directed to the registration form, if you are not previously registered,



Payer Registration

Corporate details

Incorporated/Business

Name *

Operational State *
Operational L.g.a *
Address *

Business Sector ¥
Business OwnerShip *
Town *

Re No. * bn 234567

Contact Phone No. *
Contact Name *

Contact Email *

JTB-TIN

iv. Fill the form and click on 'Register' at the bottom of the form, an activation link containing
instruction on how to create a new access password will be sent to your registered emai

STEP 3

To access your page
©SERVICE BRWests  Contet

1. If you already have an STIN and you are accessing the Page for the first time, Click Get Password

icmasuperadmin@gmail.com

eed Help? Go to FAQ




2. On the Get Password Page

@©)SERVICE

3. Enter your STIN and click Get Password, a link will be sent to your email address used at the point
of registration.

STEP 4

1. Access your email and click on the link that was sent to your mail,

2. theninput and confirm your password and click submit



STEP 5

1. On the login page, enter your STIN or your Email address,

iceswarri@;

Need Help? Go to FAQ

2. enter your password and click login, now you should access your self-service page.
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Note, from your self-service page dashboard, kindly click on each of the modules and follow the instructions
carefully to upload your returns.



